
TIPOTOKO 

TI 

rrOJI OJKEHlIE 
o EyxraJ1TepMM KypraHcKOrO cJlMJ1MaJ1a 

06pa30BaTeJIbHOrO yqpem.LleHHSI npo<i>cOIo30B 

BblCWerO npo<i>ecCHOHaJIhHOrO OOpa30BaHHSI 

«AKa,neMHSI Tpy,na H COl.(HaJIbHbIX OTiIOweHHi:f» 

I. 06111He nOJlOJKeUHSI 

1.1 EyxraJITepH5I KypraHcKoro qmJIHaJI a 06pa30BaTem:'Horo Yl1pe)l(lleHHJI 

npocpcOI-D30B Bblcwero npocpeccHOHaJIbHOrO 06pa30BaHH5I «AKalleMH5I Tpylla H 

COUHaJIbHbIX OTHOWeHHH» (llaJIee EyxraJITepH5I) 51BJI5IeTC5I CTpyKTypHbIM 

nOllpa311eJIeHHeM KypraHcKoro cpHJIHaJIa 06pa30BaTeJIbHOrO Y4pe)l(lleHH5I npocpcOI-030B 

Bblcwero npocpeccHOHaJIbHOrO 06pa30BaHH5I «AKalleMH5I Tpylla H COUHaJIbHbIX 

oTHOWeHHH» (llaJIee - ct>HJIHaJI). 

1.2 EyxraJITepH5I B cBoeH lle5ITeJIbHOCTH PYKOBollcTByeTc5I 3aKOHOllaTeJIbCTBOM H 

HHbIMH HopMaTHBHbIMH npaBoBbIMH aKTaMH POCCHHCKOH cpellepaUHH, JIOKaJIbHbIMH 

HopMaTHBHbIMH aKTaMH <DellepaUHH He3aBHCH1v!bIX TIpOCPCOI-030B POCCHH (llaJIee 

Yl1pellHTeJIb). Y CTaBOM H JIOKaJIbHbIMH HopMaTHBHbIMH aKTaMH AKalleMHH, 

TIOJIO)I(eHHeM 0 KypraHcKoM cpHJIHaJIe. 

1.3 OpraHH3aUHOHHoe, MeTOllHlfeCKoe PYKOBOllCTBO H KOHTPOJIb lle5lTeJIbHOCTH 

EyxraJITepHH OCYIll,eCTBJI5IeT llHpeKTop WHJIHaJIa. 

1.4 EyxraJITepHI-O B03fJ1aBJIJIeT fJIaBHbIH 6yxraJITep, KOTOPbIH n01l4HHJIeTC5I 

HenocpellcTBeHHo llHpeKTopy AKalleMHH, Ha3Ha'-IaeTC5I Ha 1l0JI)I(HOCTb npHKa30M 

peKTopa 06pa30BaTe. bHoro Y4pe)l(lleHH5I npocpcOI-030B Bblcwero npocpeccHOHaJIbHoro 

06pa30BaHH5I «AKalleMH5I TpYlla H COUHaJIbHbIX OTHOWeHHH» (llaJIee - AKalleMH5I). 

1.5 Pa60Ta EyxraJITepHH CTPOHTC5I Ha OCHOBe nJIaHOB pa60TbI ct>HJIHaJIa H 

nJIaHOB pa60TbI EyxraJITepHH, C04eTaHH5I npHHUHna ellHHOHa4aJIH5I npH peweHHH 

BonpocoB TPYllOBOH lle5lTeJIbHOCTH H nepCOHaJIbHOH OTBeTCTBeHHOCTH KmKlloro 

pa60THHKa EyxraJITepHH 3a COCT05lHHe lleJI Ha nopYlfeHHoM Y4acTKe H 3a BbITIOJIHeHHe 

OTlleJIbHbIX nopYlfeHHH B cTporoM COOTBeTCTBHH C npHH5ITOH B 06pa30BaTeJIbHOMO 

Ylfpe)l(lleHI1H npocpcOI-030B Bblcwero npocpeccHOHaJIbHOrO 06pa30BaHH5I «AKalleMH5I 

TpYlla H COUHaJIbHbIX OTHOWeHHH» Y4eTHoH nOJIHTHKOH. 

TIJIaH pa60TbI EyxraJITepHH YTBep)l(llaeTCJI llHpeKTopoM CPHJIHaJIa. 

1.6 EyxraJITepH5I pewaeT B03JIQ)KeHHble Ha Hee 3allalfH HenocpellCTBeHHO, 4epe3 

cooTBeTcTBYI-OIll,He CTPYKTypHble no,npa3,neJIeHH5I C])HJIHaJIa, a TaJOKe BO 

B3aHMo,neHcTBHH C llpymMH CTpyKTypHbIMH no,npa311eJIeHH5IMI1. 
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1.7 	 B COOTBeTCTB1111 C 

YCTaHOBfleHHbIM 	B 

1.8 np11 CBoeH ne~TeflbHOCT11 EyxraflTep11~ 

Tpe60BaHwi aKTOB no 06eCneLJeH1151. HH<p0pMaUHoHHoH 

6e30nacHocT11. 

3a)laqH EyxraJlTCplI1I 

2.1 OCHOBHbIM11 3anaLJaMH 	 5I.Bfl~IOTC5I.: 

2.1.1 	 BeneHHe nOCToBepHoro 6yxraflTepcKoro, Ha.lorOBOfO 11 ynpaBJleHLJeCKOfO 

<pl1HaHCOBO-X03~HcTBeHHoH ne51TeflbHOCT11 <1>l1flHafla; 

2.1 <pOpMHpoBaHHe H B nop5l.nKe 

faflTepCKOH, HaflorOBOH 11 CTaTHCTHLJeCKOH OTLJeTHOCT11 0 <pHHaHcoBo- x03~i1cTBeHHoH 

ne5l.TeflbHOCTH <1>11fl11aJla, B TOM lUiCfle B 

2.1.3 	 B HM11LJHOH 11 6e3HaJIl1LJHOH <popMe B nop~nKe, 

flOKMbHbIM11 aKTaM11 

2.1 HaJlOrOBOe 11 3aKOHonaTeflbHbIX 11 

HHbIX HopMaT11BHblX npaBoBblx aKTOB POCC11HCKOH <1>enepaU1111; 

2.1.5 	 MeTOnOB 11 np11eMoB BeneH1151. 

2.1.6 KOHTPOJIb 3a 11 o<popMJIeH11eM 

TepcKoH nOKYMeHTaU11I1. 

HI. <I>yIlKUIIH EYXlaJlTCPHH 

3.1 B COOTBeTCTB11H C nOCTaBfleHHbIM11 3anaLJaMH EyxrMTepH5I BbInOflH5I.eT Cfle 

nYlOlUHe 

3.1.1 HcnOflHeHHe C<pOpMHpoBaHHoH EyxraJITep11eH AKaneM1111 11 

HaJIorOBOH nOflHTHK11 B COOTBeTCTBHI1 C neHcTBYIOlUHM C YLJeTOM 

CTpyKTYPbI 11 oc06eHHocTeH ne~TeflbHOCTH 

3.1.2 no npHH5IToMY pa60LJeMY nflaHY 

<popMaM nOKYMeHTOB, npl1MeH5IeMbIX nfl51 o<popMJIeH1151. 

X035IHCTBeHHbIX no THnOBble <P0PMbI; 

3.1.3 pa3pa60TKa <pOpM 

3.1 npenCTaBfleHHe B YCTaHoBfleHHoM nop5l.nKe 

nocToBepHoH 11H<popMaUl-1H 0 ne5ITeflbHOCT11 ero 

HMYlUecTBeHHoM nOXOnax H 

3.1.5 \1epOnpH5I.HIH, HanpaBfleHHblx Ha YKpenfleHHe <pH-

HaHCOBOH n11CU11nflHHbl; 

3.l.6 CP11fl11aJra; 

3.1.7 BeneHHe HaflorOBOfO YLJeTa <1>l1fl11Ma, COCTaBfleHHe 11 

nOnaLla HaflOfOBOH H HHOH 3aKOHOnaTeflbCTBOM 

3.1.8 COCTaBfleHl1e 6yxfanTepcKoro 6aJlaHCa, 6yxraflTepcKoH 11 CTaTI1CTI1LJeCKOH 

OTLJeTHOCTI1; 

3.1 HaLJI1CfleHl1e 11 	 HaflorOB 11 

C60pOB 	 B B3HOCOB B 

COUl1aJlbHbIe <poHnbI, a TaK)Ke HHbIX B COOTBeTCTBHI1 C 
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3,1,10 H3J10rOBOe flnaHHpoBaHHe, MOHHTopHHr 3aKOHO,llaTenhHbIX H 

HHbIX HopMaTHBHbIX npaBoBblx aKTOB POCCHHCKOH cpe)J.epawm; 

3.1.1 1 B H 6e3HaJ1HqHOH cpopMe B nOp51,llKe, 

npe)J.YCl\1OTpeHHoM JlOKaJIbHbIMH aKTaMH AKa,lleMHH; 

3.1.12 	 OCYlUeCTBJleHHe no 3apa60THoH flnaTe H HHhIM BhlTInaTaM C 

pa60THHKaM no BonpocaM 
~ v. 	 v

HaqHCneHH51 3apaOOTHOH nnaTbI H HHhIX BblTInaT, a TaIOKe Y,llep)KamUI H3 HHX; 

3.1 ,13 YCTaHoBneHHblx AKa,lleJl.meH 

<t>HnH3J1Y Ha cooTBeTcTBYIOlUHe CQeTa B AKa,lleMHIO; 

3.1,14 nOCT051HHOrO KOHTpOn51 3a 

flocTynneHH5l nnaThI 3a no KOHTHHreHTa. 

Pa60Ta C ,lleKaHaTaMH cDHmraJ1a no BhHlBneHHIO ,llaHHOrO BH,lla; 

3.1.15 OCHOBHbIX 

npoH3Bo)J.cTBeHHhlx 3anaCOB, }J,eHe)KHbIX Cpe,llcTB, C KOHTpareHTalVm; 

3.1.16 	 B :7KOHorvmQeCKorO aH3J1H3a 

,lle51TeJlbHOCTH CPHnH3J1a no ,llaHHbIM H ynpaB

neHQeCKoro 	 YQeTa H OTQeTHOCTH B uen5lX Bbl51BneHH51 pe-

H 

3.1.15 	 nepe,llOBhlx HHcpopMaUHoHHbIX CHCTel\1 flO YflpaBneHHIO 

B COOTBeTCTBHH C Tpe60BaHH51MH 6yxr3J1TepCKOro, H3J10rOBoro. CTa-

THCT.W{eCKoro H 

3.1.16 Mep flO npe,llynpe)K,lleHHIO 	 He3aKOHHoro HC

flonb30BaHH51 	 ,lleHe)I<HhIX Cpe):(cTB H MaTepHaJIbHo-npoH3Bo)J.cTBeHHblx 3anaCOB 

HapyweHHH 3aKOHO,llaTeJlbCTBa H Jl0K3J1bHblX aKTOB AKa,lleMHH H <!)HmIana; 

3.1.17 	 C aY,llHTOpaMH 

3.1.18 C06nIO,lleHH51 TeXHonorHH 06pa60TKH 

HHcpopMaUHH H 

IV. llpaBa EyxraJITCpnn 

4.1 ByxranTepH51 ,lln51 peWeHH51 B03JImKeHHblX Ha Hee 3a,llaQ H CPYHKUHH HMeeT 

npaBo: 

4.1.1 BHOCHTh Ha paccMoTpeHHe )J.HpeKTopy CPHnHaJIa npe):(no)JeeHH51 no 

BonpocaM CBoeH 

4.1 OT cTpyr<TypHbIX 

cornaCHO YCTaHOBJIeHHoMY aH3J1HTHQeCKHe H 

,llpyrHe 3aKJ1IOQeHH51 H HHbie L(n5l 

flO BonpocaM, OTHeceHHbIM K KOMneTeHUHH 

4,1.3 flOJIh30BaThC51 comaCHO HHcpopMaUHOHHhIMH 

CI1CTeMaMH CI)HJIHa.l1a 11 C03,llaBaTh L(aHHhIX; 

4,1.4 B YCTaHoBneHHoM nOp51,llKe C opraHaMI1 

BJIaCTH, MeCTHoro caMoynpaBJIeHH51, I:OpH)J.HQeCKHMH H cpH3HQeCKHMH 

nHuaMH, ByxranTepHeH no BXO)J.51lUHM B KOMneTeHWHO 

4,1,5 ,llaBan CTpyKTypHhIM nO)J.pa3,lleJIeHH51M cI)HJIH3J1a, CB513aHHble C 

HcnonHemleM ,llHpeKTOpa cI)HJmaJIa no BonpocaM, BXOL(5IlUHM B 

KOMneTeHUHIO Byxf3J1TepHH; 



4.1.6 nOJIb30BaTbC5! YlHbIMYI npaBa~lYI , npe.Jyc~IOTPeHHbI\llI 3aKOHO aT .1bHhf\ 11I 

YI YlHbIMYI HopManlBHbIMH npaBOBbIMH aKTa\IH POCCYlliCKOH cDe.J pawU! . TaBO.\1 

AKa,UeMYlH, nOKanbHbI~IYI HOp\laTYlBHbI\nI ana\1II AKa], \!lBl. TIO.l0)f{ HH \1 0 

cDYlnHane. 

V. 3aKJ1IOl.JHTe.flbHble nO.'lO:;KeHHSl 

5.1 illTaTHa5! 1.JHC.leHHOCTb H crpyKTypa EyxralTepm'l YCTaHaB.1HBanC5! B 

paMKax WTaTHoro paCnHCaHYl5! cDH.1Ylala, KOTopoe YTBep)!(,UaeTC5! peweHHeM 

TIone1.JYlTeJIbCKOrO COBeTa AKa,UeMYlH no npe.LlCTaB,leHHlD ,UHpeKTopa cDYlJIYlana. 

5.2 fnaBHbIH 6yxra.1Tep Ha:ma1.JaeTC5! Ha ,UO;l)KHOCTb YI oCB060)!(,UaeTc5! OT 

3aHYlMae]\WH ,UOJ1)!(HOCTH PeKTopoM AKa,UeMYIYI no cornaCOBaHYllD C ,UHpeKTopoM 

CPHnYlana. B nepHO)l OTCYTCTBYl5! fnaBHoro 6yxranTepa HCnOJIHeHHe ero ,UOJI)[(HOCTHbIX 

065!3aHHOCTeH B03!laraeTC5! Ha COTpY,UHHKa EyxranTepHH npHKa30M ,UHpeKTOpa 

CVYlJIHana. 

5.3 ,QOJI)KHOCTHble 065!3aHHOCTH, npaBa H OTBeTCTBeHHOCTb pa60THHKOB 

EyxranTepHH peLla'vleHTHpYlDTC5! ,UOJI)KHOCTHbIMH HHCTPYKUH5!MH, YTBep)J(,UeHHbIMH B 

COOTBeTCTBHH C YCTaHoBneHHbIM B cI)HJIHane nOp5I,UKoM. 

5.4 Pa60THHKI:I EyxraJITepHI:I Ha3Ha1.JalDTC5! H3 1.JI:ICJIa JII:IU, OTBe1.JalDIllHX 

YCTaHOBneHHbIM KBaJIHq)l1KaUI:IOHHbIM Tpe60BaHH5!M. 

5.5 fnaBHbIH 6yxranTep: 

5.5.1 PYKOBO,UHT ,Ue5!TenbHOCT1lD EyxraJITepl:IH Ha OCHOBe npHHUHna e,UYI

HOHa1.JanH5! ; 

5.5.2 npHHHMaeT Y1.JaCTHe B COBeIllaHH5!X, fIPOBO,UHM1IX ,Ul:IpeKTOpoM fIPI:I pac

cMOTpeHI:IH BOfIPOCOB, OTHeceHHblX K KOMfIeTeHUHH EyxranTepHYI; 

5.5.3 pacfIpe,UeJI5!eT 065!3aHHOCTH Me)K,Uy pa60THI:IKaMH l3yxraJITepHH; 

5.5.4 Y1.JaCTByeT B fIoLl.60pe, pacCTaHoBKe KaLl.pOB l3yxranTepI:IH, 06eCne1.JHBaeT 

C06JIlDLl.eHJ.1e pa60THHKaMH l3yxraJITepHH TpyLl.OBOH Ll.I:ICUHfIJIHHbI; 

5.5.5 C03L1.aeT YCJIOBH5! ,UJI5! fIOBbIWeHH5! fIpocpeccHoHanbHoH fIOLl.rOTOBKH 

COTPY Ll.HHKOB EyxraJITepHI:I H BHeLl.peHH5! fIepe,UoBblx fIpHeMoB H MeTO,UOB pa60TbI; 

5.5.6 BHOCHT Ll.HpeKTopy CVHnHana fIpeLl.nmKeHH5! 0 Ha3Ha1.JeHHI:I pa60THHKOB 

EyxraJITepl:IH Ha ,UOJI)KHOCTb, a TaK)Ke fIpeLl.JIo)J(eHH5! 06 HX fIOOmpeHI:IH , HanO)[(eHHH Ha 

HHX Ll.I:ICUHnnHHapHblx B3bICKaHYlH; 

5.5 .7 npHHHMaeT Mepbl no 06eCne1.JeHYllD He06xoLl.HM1IX ycnoBHH TpyLl.a Ll.JI5! 

pa60THI:IKOB ByxranTepHH; 

5.5.8 npe,UCTaBn5!eT HHTepec11 C))HJIHaJIa B rocy,UapCTBeHHblx opraHax I:I 

pa3JIH1.JHbIX OpraHH3aUH5IX no BonpocaM , BXO,U5!IllHM B KOMneTeHUHlO ByxranTepYlH, B 

COOTBeTCTBHH C YCTaHoBneHHbIM nOp5!,UKoM; 

5.5.9 nOLl.nHCbIBaeT OT HMeHH cI)YlJIHaJIa cpYlHaHCOBble Ll.OKYMeHTbI, CB5!3aHHble C 

HcnonHeHHeM B03nmKeHHblX Ha l3yxraJITepHlD CPYHKUHM, B nOp5!Ll.Ke H npeLl.eJIax, 

YCTaHOBJIeHHbIX ,UHpeKTopoM cI) HJI HaJIa. 

5.6 fJIaBHbII1 6yxranTep HeceT nepCOHaJIbHYlO OTBeTCTBeHHOCTb 3a 

OCYIlleCTBJIeHHe B03JImKeHHblX Ha l3yxraJITepl:IlD CPYHKUHI1, B TOM 1.JYlcne 3a 

BbITIOJIHeHl:Ie B paMKax KOMneTeHUHH EyxraJITepHH nporpaMM, nnaHOB H nOKa3aTeJIeH 

Ll.e5!TeJIbHOCTH CVHJIHaJIa. 
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